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Facilities Manager 
Edenville Township 
Job Description 
 

Provide facilities management services for the following facilities owned and operated by 
Edenville Township: 

1. Township OFice 
2. Swanton Hall 
3. Swanton Hall and Grandsen Park Pavilions 

Duties & Responsibilities: 

• Collaboration: Work closely with contractors, facility user groups, and internal 
teams to ensure high customer satisfaction. Including but not limited to working 
with companies on cleaning, pest control, landscape services (mowing), snow 
removal, etc.   

• Manage room rentals at Swanton Hall, verifying pre/post Hall conditions and doing 
basic clean-up as needed in between rentals and commercial deep cleaning. 

• Supervision: oversee parks and facilities and coordinate daily operations and 
maintenance.  

• Maintenance: Perform basic maintenance tasks, such as replacing A/C filters, 
problem identification and escalation to Township Board for resolution.  

• Compliance: Ensure compliance with health and safety practices and applicable 
legislation, including maintaining food service licensing for Swanton Hall. 

• Initiatives: Develop and implement facility-related initiatives. 

The role requires a strong attention to detail, organizational skills, and the ability to work 
collaboratively with various teams and stakeholders.  

Reports to:  Supervisor 

Salary  - $400/month or $4,800 annually, estimated 20 - 22 hours per month 

Facilities Manager guaranteed one weekend oF for every five weeks worked. 

Facilities Manger to receive written performance feedback at least annually that will 
include Salary Review. 

 


